DAI HOC HUE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC LUAT Poc 1ap — Tw do — Hanh phiic

PE CUONG CHI TIET HQC PHAN
(Trinh d¢ dao tao: Pai hoc)

Tén hoc phan: K¥ ning dam phén, soan thao hop dong kinh doanh - thwong mai
Tén tiéng Viét: K§ nang dam phan, soan thao hop dong kinh doanh - thwong mai
Tén tiéng Anh: Negotiation skills, drafting business - commercial contracts

M3 hoc phan: LKT102040

Nganh: Luét Kinh té

1. Thong tin chung vé hoc phin

Hoc phan: K§ nang dam phén, soan Ox Bét budc

thao hop dong kinh doanh - thwong mai OTuy chon

Thudc khdi kién thirc hoic k¥ ning

[0 Khdi kién thirc chung [x Khéi kién thirc chuyén nganh

0 Khéi kién thie KHXH va NV [0 Thure tép, thuc té, khoa luan tot nghiép
0 Khéi kién thire co s& nganh [0 Khéi kién thire tin hoc, ngoai ngit

S4 tin chi: 2

Gio Iy thuyét: 19

Gi¢ thyc hanh/thao luan/bai tap 10

nhém/stra bai kiém tra

S6 gio tu hoc 90

Bai kiém tra (bai — gio) 01-01

Hoc phﬁn tién quyét: Luat Dan su 1,2

Hoc phﬁn hoc trudc: Luat Thuong mai 1,2

Hoc phan song hanh: K¥ ning dam phan, soan thao hop dong dén su

- Bon vi phu trach hoc phr:?m: Khoa Luét Kinh té

2. Théng tin chung vé giang vién



Hoc ham, hgc vi, hg S6 dién thoai
STT Dia chi E-mail Ghi chu
va tén lién hé
1 ThS. Mai Xuan Hoi 0842.767.868 hoimx@hul.edu.com Phu trach
2 | ThS. Nguyén Thanh | 094.496.1357 tungnt@hul.edu.com Tham gia
Tung

3. M ta tém tit ndi dung hoc phan

Cung cap cho ngudi hoc mot s6 kién thie chuyén sau vé k¥ ning dam phan, k§ ning
soan thao hop ddng kinh doanh — thwong mai nhu: T chire va didu hanh cudc dam phén; thu
thap thong tin ddi tac; xac dinh muyc tiéu dam phan; van dung chién thuit va phong thu trong
dam phan; nhan dién quan hé hop dong; soan thao dé cwong hop dong; sir dung thuat ngit phap

1y; phong tranh céc rui ro trong dam phan.

Cung cép va rén luyén mét s6 k§ nang nhu: K§ ning dam phan (k§ ning to chirc va diéu
hanh, k¥ niang st dung chién thuét, k§ ning 1ap luan, k¥ ning phong thi); K§ ning soan thao
(k¥ nang st dung thuat ngit phap 1y; k¥ ning xay dung va hoan thién dé cuong hop dong); ky
niang mém (k§ ning lam viéc nhoém; k§ niang thuyét trinh; k¥ ning soan thao; k¥ ning dong

vai).

4. Muc tiéu hoc phian
4.1 Vé kién thirc

Hinh thanh nhing kién thirc va k¥ ning dam phan, soan thao céac loai hop dong trong
linh vyc kinh doanh - thwong mai. Tt d6, van dung dé t chirc va tién hanh cac cudc dam phan,
tién t6i xdy dung va hoan thién ban hop ddng chi tiét.
4.2 Vé ky nang

Hinh thanh va phat trién cac k¥ ning nhu: K§ ning dam phan (k¥ ning t6 chic va diéu
hanh, k¥ ning st dung chién thuat, k¥ ning 1ap luan, k¥ nang phong thi); K§ ning soan thao
(k¥ ning sir dung thuat ngit phéap 1y; k¥ ning xiy dung va hoan thién dé cuong hop dong); ki
nang mém (k¥ nang lam viéc nhom; k¥ nang thuyét trinh; k¥ ning dong vai; k¥ ning ling nghe;

k¥ nang quan sat; k¥ ning xt 1y tinh hudng).

4.3 Ve nang lyc tw chu va trach nhiém

Hinh thanh nang lyc tu chu, sang tao trong td chtrc va tién hanh cac cudc dam phan,
soan thao hop ddng; co ¥ thirc tudn thi phap luat va trach nhiém trong dam phan va cac hop
ddng duoc phan cong soan thao.

5. Chuin dau ra hoc phan



Ky hiéu

CBR hoc
. Noi dung CBR CDR cua CTDT
phan
(CLOX)
5.1.Kién thirc
CLO1 C6 kha ning ap dung cac kién thic tong hop dé t6 chirc PLO3
va tién hanh cac cudc dam phan, tién t6i xay dung va hoan
thién chi tiét ban hop dong kinh doanh — thuong mai.
5.2. Ky nang
CLO2 C6 k¥ nang dam phan, soan thao cac hop dong trong linh PLO6
vuc kinh doanh — thuong mai
CLO3 C6 k¥ nang phan tich tinh hudng, xac dinh quan hé phap PLO7
lut, xac dinh luat ap dung trong hop dong, xac dinh cac diéu
khoan cua hop dong.
CLO4 C6 k¥ ning t6 chirc, didu hanh cac cudc dam phén ciing PLOS
nhu to chirc soan thao, tién t6i hoan thién ban hop dong
trong kinh doanh — thuong mai.
5.3. Nang luc tw chu va trach nhiém
CLOS5 C6 trach nhiém nghé nghiép va dao dtrc nghé nghiép theo vi PLO10
tri viéc lam dam nhan.
CLO6 C6 nang luc ty chu, sang tao trong td chirc va tién hanh dam PLOI11

phan, soan thao hop ddng trong kinh doanh — thuong mai.

6. Ma tran thé hién sw déng gép ciia cac chuin diu ra hoc phan (CLO) vao viéc dat dwoc

cac chuin diu ra cia CTPT (PLO) va céc chi so6 PI (Performance Indicator)

Muc I (Introduced: Pat dugc ¢ mirc hd tro bat dau.

Muc R (Rainforced): Murc nang cao (co hdi thuc hanh, thi nghiém, thuc té).

Muc M (Mastery): H6 tro manh mé, thuén thuc, thanh thao.
Mirc A (Assessed): Hoc phdn cot 16, hé tro t6i da dat dwoe PLO/IP

CLO

PLO3 PLO6 PLO7 PLOS PLO10

PLO11




CLO1 R. A

CLO2 M.A

CLO3 R

CLos R

CLo6 R

Total R.A M.A R R R R

7. Tai liéu hoc tap
7.1 Tai ligu bt bujc
[1] Nguyén Thi Dung (2012), “Kién thirc phdp Iy va kj nang co ban trong dam phan,
soan thdo va ky két hop dong trong linh viee thiwong mai”. Nxb Chinh tri - Hanh chinh Ha
Noi.
[2] Nguyén Ngoc Diép (2012), “Pam phdn va ky két hop dong”. Tai liéu nay 1y tir
website: https://tailieu.vn/doc/chuyen-de-dam-phan-va-ky-ket-hop-dong-ths-nguyen-ngoc-
diep-1768829.html.

[3] Mai Xuan Hoi (2021), “Tdp bai giang ky ning dam phdn, soan thdo hop dong trong
kinh doanh thirong mai”. (File dién tir ¢ tai Thu vién s6 Trudng Pai hoc Luat, Dai hoc Hué).
7.2. Tai li¢u tham khdo
[4] Cao Pinh Lanh, “Sdch hieéng dan gidi quyét tinh huong Ludt Thirong mai 1”. Nxb
Dai hoc Hué, 2019.

[5] Pai hoc Luat Ha N1, “Giao trinh Ludt thwong mai ”, NXB Cong an Nhan dan,
2016.

8. Panh gia két qua hoc tap.

banh gia | Trong | Hinh thic danh Noi Trong s6 | Phuong CBbR | Panh gia
sO gia dung phdp dénh
gia
6] 2) 3) “ ) (6) (7 )
Diém S6 budi tham 7 - Diém
) . biém danh .
qua | 10 | 40% | Al. Chuyén can | gia trén 16p, ¥ 10% tham gia
va quan sat
trinh thirc ca nhan hoc trén




trong xay dung 16p
bai. - biém y
thuc xay
dung bai
trén 16p
- Lam viéc
nhom tién hanh
- DPénh
dam phan, soan ]
. gia ket
thao hop dong . .
- Pong vai qua vai
qua cac tinh .
, dam phan, vai dam
hudng thuc
~ soan thao phan.
tien. . CLO1
, hop dong. - Danh
- Vao vai tién , | CLO2 |
- Thuyét gia k¥
hanh dam phan, | CLO3
A2. Hoat dong trinh noi nang
soan thao hop CLO4
tw  hoc, hoat| 15% dung hop soan thao
i | dong voi1 céc & CLO5 N
ong trén 16p. , ong soan op
tinh hudng thuc CLO6 |
. thao. dong.
tin.
- Nhan xét, - Panh
- Soan thao hop ' '
. phan  bi¢n gia kY
dong trén 16p, ,
. . két qua lam nang lap
vé nha vdi cac .
, viéc. luan,
tinh huong thyc
N phan
tién giang vién '
, bién.
cung cap.
- Luyén tap k¥
nang dam phan, CLO1
soan thao hop CLO2
A3. Hoat dong | .
, | dong. . CLO3 | .
tr hoc va kiém 15% - Kiém tra biém bai
- Soan thao hop . CLO4 | |
tra trén 16p . gitra ky kiém tra
dong tai nha. CLOS
- Lam bai kiém CLO6
tra
biém Thi ty luan hoac | Lam bai thi Lam va ndp | CLOI | biém thi
.| 10| 60% L L 60% o
cuoi Tiéu luan hodc viét Tiéu bai thi hodc | CLO2 | hoac




luan

Tiéu luan

CLO3 | diém
CLO4
CLO5

CLO6

Tiéu luan

9. Quy dinh ddi véi sinh vién

sau:

tra.

9.1. Nhiém vu cua sinh vién

- Nghién ctru tai liéu va chudn bi cho mdi budi hoc trude khi du 16p.

- Hoan thanh cac bai tap dugc giao.

- Chuan bi ndi dung lam viéc nhém, 1am vi¢c ca nhan.

9.2. Quy dinh vé hoc, kiém tra va thi

- S6 budi tham gia trén 16p (10%): 10 diém/sd budi theo ké hoach.

- Banh gia hoat dong tu hoc, hoat dong trén 16p (15%): Thuc hié¢n it nhat mot hinh thire

(1) Dong vai dam phan, soan thao hop dong.

(2) Thuyét trinh ndi dung hop dong soan thao.

(3) Nhan xét, phan bién két qua vao vai dam phan, ndi dung hop dong soan théo.

- Bai kiém tra trén 16p (15%): Chdm va cong b diém trung binh tong ciia cac bai kiém

Giang vién cong bd diém 40% theo quy dinh ctia Truong trén 16p hodc cham nhat trong

thoi han 07 ngay ké tir ngay két thac hoc phan va giai quyét khiéu nai ngudi hoc trong thoi han

07 ngay ké tir ngay cong bd diém.

10. Noi dung hoc phin, ké hoach giang day

TT
(S Noi dung bai hec - Tai licu Hoat djng day va hoc KTPG
i tham khao
tiet)
Chuwong 1. Hé thong kién - Hoat dong day:
thirc vé hop dong kinh + Giang 1y thuyét.
1 doanh - thwong mai + Tuong tac sinh vién.

(3) | - Noi dung: + Bai tap thao luan. Két qua
+ Hop ddng va hop dong CLOI1 |+ Két luan van dé. thuyét trinh,
kinh doanh — thuong mai - Hoat dong hoc: lam viéc
+ Piéu kién c6 hiéu lyc cia + Ghi chép, nghe giang. nhoém.
hop dong kinh doanh — + Tuong tac voi giang vién.
thuong mai. +Tham gia xay dung bai, tién
+ Mot sb hop déng kinh hanh thao luan, lam viéc nhom.




doanh — thuong mai thong
dung.

+ Céc diéu khoan trong hop
dong.

- Tai liéu tham khao:

[5] (7-185), [4] chuong 2,
[3] chuong 1.

+ Thuyét trinh.

- Hoc ¢’ nha:

+ Poc tai liéu [5] trang 7 dén 185
va trang 273 dén 281; tai liéu [4]
chuong 2.

+ Tra 101 cau hoi vé nha.

Chuong 2. Ky nang dam
phan hop dong kinh

- Hoat dfng day:
+ Giang ly thuyét.
+ Ra tinh hudng.

+ Goi mé dap an.

doanh — thwong mai - Hoat dfng hoc:
26) - N¢i dung: + Ghi chép, nghe giang. Két qua
+ Xac dinh muc tiéu dam CLO1 | + Lam bai tap nhom. thuyét
phan. CLO2 | +Thuyét trinh. trinh/Két
+ Cac yéu t6 anh huong dén | CLO3 | + Tién hanh vao vai dam phan. qué vao vai.
hiéu qua dam phan. - Hoc ¢’ nha:
+ Tinh huéng din nhap. + Poc tai lidu s [1], trang 273
- Tai liéu tham khao: dén 281.
[1] (273-281); [2]; 3 + Poc tai liéu sé [1], chuong
chuong 2. 1,2,3.
+ Poc tai lidu sb [3], chuong 1,2.
+ Hoan thién ndi dung dam phan
trong tinh hudng duoc giao.
Chuwong 2. Ky ning dam CLOL1 | - Hoat dong day:
phan hop dong kinh CLO2 | + Giang ly thuyét vé cac k¥ ning
doanh — thwong mai CLO3 | dam phén hop dong.
3(3) | - Noi dung: CLO4 | + Ra tinh huéng va cau hoi. P
+ Cac nguyén tic tuan thi CLO5 | + Té chirc cho sinh vién vao vai et quavao

khi dam phéan.

+ Céc k¥ nang can co khi
dam phan.

+ Céc budc tién hanh dam

phan

dam phan.

+ Goi mé dap an va két luan van
de.

- Hoat dong hoc:

+ Nghe giang, ghi chép.

vai dam

phan.




+ Tinh hudng dam phan.
- Tai liéu tham khao:
[1](273-281); [2]; [3]
chuong 2.

+ Nghién ctru tinh hudng.

+ Phan nhom, vao vai tién hanh
dam phan.

- Hoc & nha:

+ Poc tai liéu sd [1] trang 273 dén
281.

+ Poc tai lidu s [2] chuong 1,2,3
+ Hoan thién ndi dung dam phan

trong tinh huéng dugc giao.

- Hoat dfng day:
+ Giao tinh huéng dam phan.
+ Phan nhom sinh vién dam phan.

+ Gidng vién goi mé cac ky nang

Chuong 2. Ky nang dam CLO1 | | ,
. can van dung dé dam phan.
phan hgp dong kinh CLO2
- Hoat dong hoc & 1op: ,
doanh — thwong mai CLO3 , Két qua vao
. + Tién hanh chia nhom. .
- N¢i dung: Giao tinh CLO4 ) vai dam
, + Van dung cac k¥ nang vao vai
huong dam phan. CLOS | , phan tinh
4(3) tién hanh dam phan. ,
- Tai li€éu tham khao: hudng
[1](273-281); [2]; [3] -Hoc 6 nha:
Y + Nghién ctru tai liéu sd [1],
chuong 2
chuong 3;
+ Nghién ctru tai liéu sb [2],
chuong 4.
+ Tién hanh luyén rén luyén cac
k¥ nang trong dam phan.
Chuwong 3. Chién thuat
dam phan hop ddng kinh - Hoat dong day:
doanh — thwong mai CLOl | + Giang Iy thuyét.
- Noi dung: CLO2 | + Tuong tac voi sinh vién. ,
N Keét qua tra
+ Khai quat ve chién thuat | CLO3 | + Dat cau hdi thao luan. . .
) . . , 161 cau hoi.
5(3) | dam phan hop dong trong + Goi mé van dé va két luan.

kinh doanh - thuwong mai.
+ Nguyén tic ap dung cac

chién thuat.

- Hoat dong hoc & 16p:
+ Nghe giang, ghi chép.

+ Tuong tac voi giang vién.




+ Noi dung mot s6 chién
thuat thong dung trong dam
phan hop ddng kinh doanh —
thuong mai.

- Tai liéu tham khdo: [2]
chuong 2,3; [3] chuong 3.

+ Van dung céc kién thurc d3 hoc
dé thao luan, tra 10i cau hoi.

+ Thuyét trinh.

- Hoc & nha:

+ Tién hanh nghién ctru ndi dung

cac chién thuat dam phan.

Chuwong 3. Chién thuat

dam phan hop ddng kinh | CLOI1
- Hoat djng day:
doanh — thwong mai CLO2 ; ,
+ Giang chién thuat. Két qua van
- N§i dung: CLO3 ' , »
) . + Giao tinh huong. dung chién
+ Chién thuat ap dat dicu CLO4
. o , , + Phan nhém/cdp sinh vién. thuat dam
kién va thoi gian khong ché. | CLOS
., ) , - Hoat dong hoc: phén theo
+ Chién thuat néng gian bat | CLO6
+ Nghe giang, ghi chép. tung
thuong.
) i + Phan nhom/ cap. cap/nhom.
+ Chién thuat lay céi no bu .,
6(3) o + Tién hanh lya chon, van dung
cai kia. »
cac chién thuat.
- Tai liéu tham khdo: [2]
+ Thyc hanh dam phan theo
chuong 2,3; [3] chuong 3.
cap/nhom.
- Hoc ¢’ nha:
+ Nghién ctru va &p dung céc
chién thuat cu thé trong tinh
huéng duoc giao.
Chuwong 3. Chién thuat - Hoat dong day:
dam phan hop ddng kinh | CLO1 | + Giang chién thuat.
doanh — thwong mai CLO2 | + Giao tinh huéng. Muc do van
- Noi dung: CLO3 | + Phan nhém/cdp sinh vién. dung hop ly
7(3) | + Chién thuat nguoi tt — CLO4 | - Hoat dong hoc: cac chién
ngudi xau. CLOS5 | + Nghe giang, ghi chép. thuat trong
+ Chién thuat tri hodn dam | CLO6 | + Phan nhom/ cip. dam phéan

phén.

+ Chién thuat an va boi udc.

+ Tién hanh lya chon, van dung

cac chién thuat.




+ Chién thuat khai thac
thong tin tir cac ddi tac 1a
ddi thu canh tranh ctia nhau
- Tai liéu tham khao: [2]
chuong 2,3; [3] chuong 3.

+ Thuc hanh dam phan theo
cap/nhom

- Hoc & nha:

+ Poc tai li¢u [1], tu trang 283
dén trang 305.

+ Nghién ctru va ép dung céc
chién thuat cu thé trong tinh

hudng giang vién giao.

Chuong 4. Ky nang soan
thao hop dong kinh doanh

- Hoat dong day:
+ Thuyét giang.

+ Tuong tac voi sinh vién.

— thwong mai
+ Pat cau hoi cho sinh vién thao

- N§i dung: CLO1

, luan.
8(3) | + Nguyén tac soan thdo hop | CLO2 . L ,
. + Goi1 mo van dé va két luan.
dong. CLO3
, - Hoc & 16p:
+ Céc budc tién hanh soan | CLO4 ‘ ‘
. + Nghe giang, ghi chép. ,
thao hop dong. o . Két qua tra
. + Tuong tac vo1 giang vién. ) )

Tai liéu tham khao: ., 161 cau hoi/

+ Van dung céc kién thic thao )
[1] (283-305); [2] chuong ' ' Két qua

luén, tra 161 cau hoi. ]

4; [3] chuong 4. , thuyét trinh.
+ Thuyét trinh.
- Hoc ¢’ nha:
+ Doc tai li¢u [1], tur trang 283
dén trang 305; Poc tai liéu [2]
chuong 4.
+ Nghién ctru, lya chon va soan
san mot hop dong kinh doanh —
thuong mai.
- Hoat dong day:

Chuong 4. Ky nang soan + Giang ly thuyét.

thao hop dong kinh doanh | CLO1 | + Giao tinh hudng.

— thwong mai CLO2 | + Phan nhom/cap sinh vién tién

- N§i dung: CLO3 | hanh soan thao hop ddng.

9(3) | + Nhan dién nhiing rui ro CLO4 | + Giang vién huéng dan, strandi | Két qua hop
trong soan thao hop dong. CLO5 | dung cac didu khoan trong hop ddng dugc
+ Van dung cac ky nang CLO6 | ddng cho sinh vién. soan thao.




trong soan thao hop dong.
+ Tinh huéng van dung.

- Tai liéu tham khao:

[1] (283-305); [2] chuong
4; [3] chuong 4.

- Hoc & 16p:

+ Nghe giang, ghi chép.

+ Phan nhom/cap.

+ Tién hanh soan thao hop dong.
+ Trinh bay noi dung cac diéu
khoan trong hop ddng da soan
thdo.

- Hoc & nha:

+ Doc tai li¢u [1], tur trang 283
dén trang 305.

+ Nghién ctru, lya chon va soan

san mot hop dong kinh doanh —

10
&)

thuong mai.
Chuong 4. Ky niang soan Két qua hop
thao hop dong kinh doanh - Hoat ddng day: ddng dugc
— thwong mai + Giao tinh hudng. soan thao.

- Noi dung: Giao tinh
hudng

- Tai liéu tham khao:

[1] (283-305); [2] chuong
2; [3] chuong 4.

CLOl
CLO2
CLO3
CLO4
CLO5
CLO6

+ Phéan nhom/cdp sinh vién tién
hanh soan thao hop dong.

+ Giang vién hudng dan, sira noi
dung cac diéu khoan trong hop
ddng cho sinh vién.

- Hoc & 16p:

+ Phan nhom/ cép.

+ Tién hanh soan thao hop dong.
+ Trinh bay ndi dung céac diéu
khoan trong hop ddng di soan
thao.

- Hoc & nha: Hé thong va on tap
ndi dung cac kién thirc da nghién

cuu.




Keét qua
Bai kiém tra so lam bai

kiém tra

11. Cép phé duyét:
Ngay 26 thang 12 nam 2021

Hiéu truwéng Truwéng Khoa Tham dinh Nguwoi bién soan

Mai Xuan Hoi




